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POLICY AND PROCEDURES HANDBOOK

THE GRADUATE PROGRAM IN THE
DEPARTMENT OF HISTORY

University of Saskatchewan
9 Campus Drive
Saskatoon, SK, S7N 5A5, Canada


The Department of History of the University of Saskatchewan offers graduate programs leading to the degrees of Master of Arts and Doctor of Philosophy.  This document summarizes the practices and regulations of the department of history, the College of Graduate and Postdoctoral Studies (CGPS), and of the university, related to those programs.  

[bookmark: _Toc223526298]Contacts

Graduate Chair: Benjamin Hoy, benjamin.hoy@usask.ca (306) 966-6698

Admin Support: Nadine Penner, asg.graduateprograms@usask.ca  (306) 966‑5797
	
Department Head: George Keyworth, george.keyworth@usask.ca (306)-966-6674

[bookmark: _Toc223526299]Purpose of a Graduate Degree

	Graduate degrees in History are research degrees.  Their purpose is not only the further broadening and deepening of students’ knowledge and skills, but also to enable students to make active contributions, through their own original research, to historical knowledge and understanding.  Because of this latter purpose, graduate degrees in History at the University of Saskatchewan are exclusively thesis‑based.  The M.A. thesis or Ph.D. dissertation is the focal point of the program and the culmination of the student’s efforts to develop and contribute to historical scholarship.

By their nature, the Ph.D. and the M.A. programs require strong development of students’ skills in method, theory, historiography, research, analysis, writing, and verbal communication.  The purpose of Ph.D. and M.A. research is to contribute to a body of scholarship.  This means that students must know the scholarship in their area, must engage the prevalent theories and historiography in their field, and must effectively communicate their findings so that others could use them.  Students should expect that every course will demand the highest skills in writing and analysis.

Besides the thesis, other components of the program — courses and participation in research colloquia — complement and support research by broadening students’ knowledge of subject areas, deepening their understanding of method, and developing their tools of research and communication.  Together the components of the Ph.D. or M.A. program work together to produce well‑rounded, skilled, knowledgeable and articulate historians.

[bookmark: _Toc223526300]Doctor of Philosophy
The Doctor of Philosophy or Ph.D. is the department’s premiere degree, the highest qualification for a practicing historian in North America, and a mark of excellence for the recipient.  Completion of a doctoral program signifies the achievement of profound knowledge of the discipline of History, and highly developed expertise in specialized areas; the areas of specialization usually being reflected in the fields chosen for the comprehensive examinations.  The focal point of a Ph.D. program is the doctoral thesis, a book‑length contribution to scholarship that uses definitive, original research with primary sources, together with advanced thought and theory, to extend the boundaries of human knowledge and understanding in a specific area.  Usually, a Ph.D. is a professional degree, qualifying the recipient for university teaching and research; or adding to the recipient’s standing in professional occupations related to History including employment in archives, museums, research agencies, post secondary administration, or heritage organizations.  More rarely, a Ph.D. is taken for personal development only.

[bookmark: _Toc223526301]Master of Arts
The Master of Arts or M.A. provides advanced training in approaches to history and in research skills beyond those developed in undergraduate history.  The M.A. requires the student to engage primary sources and apply original thought in preparing the M.A. thesis.  An M.A. is an intermediate degree for students contemplating an academic career but is more often a culminating degree for those who plan to find employment outside academia. The University of Saskatchewan’s M.A. in history has prepared students for careers in fields such as archival, museum, and library work as well as high‑school teaching and administration.  Graduates have also found their historical training useful in a wide variety of fields ranging from university administration, the law, and civil service to business and beyond to audiovisual production and literature.

Specializations: The Department of History specializes in eight signature research areas but can accommodate a wide range of topics. 
· Indigenous History
· Environmental History
· Prairies and the North American West
· Health, Medicine, Science, and Occultism
· History and Politics of Memory
· Gender and Sexuality
· Colonial and Post-Colonial Histories
· Twentieth-Century Politics, Culture, and Foreign Relations
[bookmark: _Toc223526302]Admission
The department encourages and welcomes applications from qualified students at all Canadian, American or international universities.

Applications for admission can be completed online http://grad.usask.ca/admissions/how-to-apply.php#Applying. If offered, official admission comes from the College of Graduate and Postdoctoral Studies (CGPS) upon the department’s recommendation.

[bookmark: _Toc223526303]Requirements for fully‑qualified admission

	Master of Arts
· A four-year honours degree, or equivalent, from a recognized college or university in an academic discipline relevant to the proposed field of study
· A cumulative weighted average of at least 70% (U of S grade system equivalent) in the last two years of study (e.g. 60 credit units)
· At least 75% GPA of History courses
· Proof of English language proficiency may be required for international applicants and for applicants whose first language is not English

	Doctor of Philosophy
· A Master's degree, or equivalent, from a recognized university in a relevant discipline. Generally, a Masters degree in History from a recognized university is required for admittance to the Ph.D. program.  Occasionally, a Master’s degree in a closely associated discipline is acceptable.
· A cumulative weighted average of at least 80% (U of S grade system equivalent) in the last two years of study (e.g. coursework required in Master’s program)
· Proof of English language proficiency may be required for international applicants and for applicants whose first language is not English
[bookmark: _Toc213408927][bookmark: _Toc213408956][bookmark: _Toc213408929][bookmark: _Toc213408958]	No one will be admitted to the graduate program unless a faculty member has formally agreed beforehand to be his or her supervisor.  This means there must be a faculty member competent, available, and willing to supervise the proposed topic.  Please see https://artsandscience.usask.ca/history/people/index.php for a listing of faculty members. Another listing is found here http://grad.usask.ca/programs/history.php#Researchsupervisors

[bookmark: _Toc213408931][bookmark: _Toc213408960][bookmark: _Toc213409028][bookmark: _Toc213409093][bookmark: _Toc213409350][bookmark: _Toc213409382][bookmark: _Toc213415282][bookmark: _Toc213415332][bookmark: _Toc213415376][bookmark: _Toc213417441][bookmark: _Toc213417664][bookmark: _Toc213417709][bookmark: _Toc213417755][bookmark: _Toc213417800][bookmark: _Toc213417845][bookmark: _Toc213420675][bookmark: _Toc213423247][bookmark: _Toc213423340][bookmark: _Toc213423432][bookmark: _Toc213423520][bookmark: _Toc213423609][bookmark: _Toc213423695][bookmark: _Toc213425578][bookmark: _Toc223526304]Contact
	Graduate Admissions
Department of History
9 Campus Drive - Room 518 Arts
University of Saskatchewan
Saskatoon, SK S7N 5A5
	Email: asg.gradapplications@usask.ca  
	
[bookmark: _Toc213409354][bookmark: _Toc213409386][bookmark: _Toc213415286][bookmark: _Toc213415336][bookmark: _Toc213415380][bookmark: _Toc213417445][bookmark: _Toc213417668][bookmark: _Toc213417713][bookmark: _Toc213417759][bookmark: _Toc213417804][bookmark: _Toc213417849][bookmark: _Toc213420679][bookmark: _Toc213423251][bookmark: _Toc213423344][bookmark: _Toc213423436][bookmark: _Toc213423524][bookmark: _Toc213423613][bookmark: _Toc213423699][bookmark: _Toc213425582][bookmark: _Toc223526305]Student Funding
The Department of History awards competitive funding to students with superior academic performance.  At the same time, it strives to ensure that all students receive adequate funding. 

The department undertakes to make it clear at the time of admission how much funding is available. Students are responsible to ensure that the costs of their programmes are covered and should not accept admission unless they are able to finance their studies.    

A variety of scholarships, fellowships, and research funds are available to assist students to pursue graduate studies in history.  These are outlined in Appendix 1 to this document.

[bookmark: _Toc223526306]Funding and service requirements	
	Departmental funding for M.A. students normally totals $21,000 per year for two years. Departmental funding for Ph.D. students normally totals $31,000 per year for four years. 

	Funding is awarded on the basis of academic achievement and teaching ability or potential. Funds for internal scholarships come from the CGPS, the College of Arts and Science, and Departmental monies. 

	Funded students are expected to support the department’s teaching and research aims. In most cases, funding is awarded with a service totalling approximately 10 to 12 hours per week.  Often this requires students who receive departmental funding to lead and complete grading for three seminar sections per term, unless other arrangements have been made by the supervisor in consultation with the Department’s Graduate Director. Students might be permitted to lead additional seminar sections depending upon the department’s teaching requirements. In such cases, the student will be paid at the going hourly rate for graduate student employment. 

	Continuing graduate students in receipt of departmental funding must apply for a SSHRC as long as they are eligible to do so.

[bookmark: _Toc223526307]Internal funding eligibility  
Only those students who satisfy all of the following requirements for the entire period of the award are eligible for major internal funding:       
· demonstrate sustained academic excellence, usually on the basis of a minimum average in course work of 80% or greater
· are full‑time, fully qualified students registered at the University of Saskatchewan
· are in the first two years of an M.A. program or the first four of a Ph.D
· make satisfactory progress in all aspects of the graduate program       
· provide the required teaching or service to the department unless otherwise arranged with the supervisor and Graduate Director. Teaching/service obligations require satisfactory teaching performance and often require continued residence in Saskatoon.
· apply each year for SSHRC (if eligible) and submit a copy of the application to the graduate committee. 
· do not hold any other major award; students must immediately inform the department of the receipt of any such major award.    
· Failure to meet any of the above conditions will result in immediate termination of the award and repayment of any part for which the student is ineligible.
	In considering eligibility for major funding, "full‑time" usually means forty hours of study per week, including completing a full load of at least nine (9) credit‑units of courses (M.A.) and twelve (12) credit-units of courses (Ph.D) over the first two regular terms, and thereafter the equivalent in thesis research or preparation.  Exceptions may be made only with prior approval of the Graduate Director, and only due to either (a) unavailability of required classes until a later term or (b) considerations of education equity. Additionally, the department expects that students will not spend more than 20 hours per week working outside their program requirements. Seminar leading and research assistantships are not considered program requirements.

[bookmark: _Toc223526308]Application  
	It is not necessary for students to apply for major internal funding from the department.  All eligible students will be considered.  However, it is students' duty to inform the graduate committee or Graduate Director of any factor affecting their eligibility.  

[bookmark: _Toc223526309]Selection  
	The graduate committee allocates internal funding based on its assessment of each student’s academic track record, financial need, and in some cases personal circumstances. 

[bookmark: _Toc223526310]Renewal  
	Renewal of scholarships or fellowships is not automatic.  The graduate committee will consider possible renewal based on the eligibility and selection criteria described above.  

[bookmark: _Toc223526311]Types of funding
	In addition to certain cases, the department will offer teaching or research assistantships and/or jobs as a course instructor. Demonstrated teaching ability and the department's teaching needs play a role in determining departmental service.  All offers of teaching are made by the department head or the Graduate Director.

	A variety of minor awards are also available, including scholarships of smaller value as well as awards to defray costs of thesis research including travel.  Many graduate students take advantage of these awards.  

[bookmark: _Toc223526312]Equity and other criteria
	In implementing these policies, the graduate committee takes into account considerations of education equity, particularly the university's stated goal to address the needs of Indigenous people, persons with disabilities, visible minorities, and women.  Nonetheless, academic excellence remains the principal criterion for scholarship awards.

[bookmark: _Toc223526313]Administrative Structures
[bookmark: _Toc213415295][bookmark: _Toc213415345][bookmark: _Toc213415389][bookmark: _Toc213417454][bookmark: _Toc213417677][bookmark: _Toc213417722][bookmark: _Toc213417768][bookmark: _Toc213417813][bookmark: _Toc213417858][bookmark: _Toc213420688][bookmark: _Toc213423260][bookmark: _Toc213423353][bookmark: _Toc213415297][bookmark: _Toc213415347][bookmark: _Toc213415391][bookmark: _Toc213417456][bookmark: _Toc213417679][bookmark: _Toc213417724][bookmark: _Toc213417770][bookmark: _Toc213417815][bookmark: _Toc213417860][bookmark: _Toc213420690][bookmark: _Toc213423262][bookmark: _Toc213423355][bookmark: _Toc213417725]The Graduate Director and the graduate committee exist to support and advise a student through her or his program of study and research — consisting of courses, thesis topic, supervisor, advisory committees, etc.

	Within the program that is approved, the student deals primarily with their supervisor and advisory committee but may still bring questions and concerns to the Graduate Director and graduate committee.  The director will attempt to help graduate students with any problems they may encounter during their studies.

The department has adopted a statement concerning the duties of supervisors, advisory committee members, and students, which is included as Appendix 2 to this document. Supervisors are also responsible to become familiar with the contents of the Department’s Handbook for Graduate Student Supervisors as well as CGPS policies.
[bookmark: _Toc223526314]General Requirements of Graduate Programs
	M.A. and Ph.D. programs share basic requirements:  theses, courses, and presentation of research.  Graduate students are responsible for ensuring that these requirements are met for the successful completion of their degrees.  This section outlines common general requirements of all graduate students.  Subsequent sections deal with regulations and procedures peculiar to the M.A. and the Ph.D.

[bookmark: _Toc223526315]Theses
	All graduate degrees in History stress the preparation of a thesis as an integral component of students’ education.  The thesis demonstrates the skills of research, analysis, and communication central to advanced study in the discipline of history.

[bookmark: _Toc223526316]Supervision
	Research for the thesis and its preparation are supervised by a member of the history department appointed by the graduate committee. A request for a change in supervisor should normally be sent to the Graduate Director, accompanied by the reasons, in writing, for the proposed change. Co-supervision is possible. 

	A student-supervisor agreement is mandatory and provides a basis for shared understanding surrounding expectations, roles and responsibilities, and milestones and establishes guidelines to govern the student-supervisor relationship. The required form is submitted to CGPS by the Department Graduate Programs Administrator.

[bookmark: _Toc223526317]Advisory committee
An advisory committee is appointed to assist the student and supervisor.  The advisory committee is responsible for periodic review of the candidate’s progress toward the degree and must meet with the candidate at least once in each twelve‑month period.  Minutes should be kept of these meetings, with copies of the minutes provided to the student. This progress report is submitted to CGPS via PAWs by the Department Graduate Programs Administrator. The committee should also meet candidates at any time problems arise and should take prompt, appropriate action subsequent to such a meeting. 

[bookmark: _Toc223526318]Interdisciplinary Work
The history department encourages interdisciplinary work.

Members of other departments may serve on a student’s advisory committee.  The thesis supervisor, however, must be from the history department, and members of the history department must constitute a majority of thesis committee members.

When approached by a student wishing to develop a formal interdisciplinary program of graduate studies, the department will co‑operate, whenever possible given the resources of the department, using the guidelines approved by the College of Graduate and Postdoctoral Studies and by University Council.

[bookmark: _Hlk213405397][bookmark: _Toc223526319]Thesis proposal

	M.A. and PhD students are expected to complete thesis proposals in advance of travelling to the archives and completing primary source research. Thesis proposals are intended to demonstrate an understanding of the literature surrounding the topic, outline the methodology and tentative arguments, and demonstrate the feasibility of the project by identifying the archival collections on which the research will be based. Students will defend their thesis proposal (pass/fail) at a proposal defense to their advisory committee. For students in the PhD program, by passing their thesis defence, the student attains the status of candidate.

[bookmark: _Toc223526320]Ethics
Students whose research solicits participation from human research subjects (oral interviews, community engaged research, surveys, or similar kinds of methodologies) must submit an application for ethics approval to the University’s Human Research Ethics Office. Please consult your supervisor. Additional information about the required online self-directed ethics courses that need to be registered in and taken in the first semester (GPS 960 or 961). These courses are described in the MA and PhD portions of this guide. 

[bookmark: _Toc223526321]Honorariums
For some kinds of community engaged research projects, giving an honorarium to the participants is expected. If you believe your work may require the distribution of honorariums, please contact your supervisor. Please do not assume there is departmental funding available for this kind of work. 

[bookmark: _Toc223526322]Extensions in Program
Students who have reached the maximum allowed time in the program may request a one-time program extension, for up to 12 months. For such request, student should provide the graduate chair the following information:
· Student name, degree sought, program start date, any prior approved leaves
· Duration of requested extension
· All requirements completed to date
· A detailed list of outstanding requirements
· Reasons for delays
· A detailed plan and timeline for meeting the outstanding requirements within the requested extension timeframe*
* Request for extension and the detailed plan and timeline must be approved by the advisory committee before sending the request to the graduate chair.

In exceptional circumstances, if the student has a justifiable reason for delay beyond the Departmental approval, the graduate chair may submit a request to CGPS for 1 (Masters) or 2 (Ph.D.) additional 12-month period extensions. These requests are reviewed by the Dean CGPS for approval. 


[bookmark: _Toc223526323]Progress reports
	Supervisors of continuing M.A. and Ph.D. students must submit annual progress report. It is the responsibility of graduate student supervisors to schedule annual progress meetings and to submit a Progress Report (GPS 210) to the Graduate Director and the Department Programs Administrator. Normally these meetings involve the supervisor, the student, and the members of the advisory committee. 

[bookmark: _Toc223526324]Preparation of thesis
	Graduate students are expected to be familiar with the regulations regarding the preparation, submission, and examination of M.A. and Ph.D. theses. Guidelines for the Preparation of a Thesis can be found at https://students.usask.ca/graduate/thesis-preparation.php and https://cgps.usask.ca/onboarding/grad-toolkit/about-the-roadmaps.php#iconbookTheThesisRoadmap 

[bookmark: _Toc223526325]Completion of thesis
	Thesis preparation involves a long‑term commitment through the stages of preparing a research proposal, completing a literature review, developing methodology, carrying out research, and developing and revising a coherent, well‑argued manuscript.  Throughout this process the student will retain contact with the supervisor as well as the advisory committee.

[bookmark: _Toc223526326]Thesis Defence
Every thesis must go to oral defence.  When, in the opinion of the student and the supervisor, the work is suitably complete and ready for defence, the supervisor will then submit a draft of the thesis to the advisory committee.  It is the student’s responsibility to prepare and assemble all materials of the thesis and submit them to the advisory committee. 

Permission to submit thesis for examination 
It is expected that the student will follow the advice of the supervisor and the advisory committee in establishing when the thesis is ready for examination.  When the advisory committee agrees that this is the case, the Graduate Director and the Department Programs Administrator will notify the CGPS of the desire for an examination. If CGPS approves, an examination committee is created. 

The advisory committee will be allowed a reasonable interval (normally the time required will be 3 weeks for an M.A. thesis and 4 weeks for a Ph.D. thesis) to reply as to whether the thesis is examinable.  Committee members who are unable to return a judgement on a draft thesis within the normal turnaround interval (e.g. because of holidays or research trips) should communicate this to the supervisor and Graduate Director as soon as possible after receiving the thesis.

Under exceptional circumstances, a student may request in writing that the Dean of the CGPS arrange for an examination of the dissertation without the agreement of the advisory committee. The rules for such an examination are determined by the dean in consultation with the department head, the director of graduate studies, the supervisor, and the student (See CGPS Policy 8.1 Permission to submit the thesis for defence). 

Scheduling the oral defence 
The thesis defence will be scheduled only after the department has advised the CGPS that the thesis is ready for defence and has recommended at least one person (M.A.) or at least three persons (Ph.D.) to serve as external examiner.  It is the student’s and the department’s shared responsibility to ensure that the student’s file contains all necessary documentation and the university deadlines are respected in view of any particular convocation. The defence should be scheduled at a time when all examiners are known to be available.

For minimum time required to plan the defence of a thesis, please refer to Appendix 3: Countdown to Thesis Defence.

[bookmark: _Toc213415310][bookmark: _Toc213415360][bookmark: _Toc213415404][bookmark: _Toc213417469][bookmark: _Toc213417692][bookmark: _Toc213417737][bookmark: _Toc213417783][bookmark: _Toc213417828][bookmark: _Toc213417873][bookmark: _Toc213420703][bookmark: _Toc213423275][bookmark: _Toc213423368][bookmark: _Toc213423457][bookmark: _Toc213423545][bookmark: _Toc213423634][bookmark: _Toc213423720][bookmark: _Toc213425603][bookmark: _Toc216042068][bookmark: _Toc216042278][bookmark: _Toc216105337][bookmark: _Toc216105536][bookmark: _Toc218433372][bookmark: _Toc218433572][bookmark: _Toc218433771][bookmark: _Toc218433970][bookmark: _Toc218434170][bookmark: _Toc218436855][bookmark: _Toc219107276][bookmark: _Toc219107483][bookmark: _Toc213415311][bookmark: _Toc213415361][bookmark: _Toc213415405][bookmark: _Toc213417470][bookmark: _Toc213417693][bookmark: _Toc213417738][bookmark: _Toc213417784][bookmark: _Toc213417829][bookmark: _Toc213417874][bookmark: _Toc213420704][bookmark: _Toc213423276][bookmark: _Toc213423369][bookmark: _Toc213423458][bookmark: _Toc213423546][bookmark: _Toc213423635][bookmark: _Toc213423721][bookmark: _Toc213425604][bookmark: _Toc216042069][bookmark: _Toc216042279][bookmark: _Toc216105338][bookmark: _Toc216105537][bookmark: _Toc218433373][bookmark: _Toc218433573][bookmark: _Toc218433772][bookmark: _Toc218433971][bookmark: _Toc218434171][bookmark: _Toc218436856][bookmark: _Toc219107277][bookmark: _Toc219107484][bookmark: _Toc213415312][bookmark: _Toc213415362][bookmark: _Toc213415406][bookmark: _Toc213417471][bookmark: _Toc213417694][bookmark: _Toc213417739][bookmark: _Toc213417785][bookmark: _Toc213417830][bookmark: _Toc213417875][bookmark: _Toc213420705][bookmark: _Toc213423277][bookmark: _Toc213423370][bookmark: _Toc213423459][bookmark: _Toc213423547][bookmark: _Toc213423636][bookmark: _Toc213423722][bookmark: _Toc213425605][bookmark: _Toc216042070][bookmark: _Toc216042280][bookmark: _Toc216105339][bookmark: _Toc216105538][bookmark: _Toc218433374][bookmark: _Toc218433574][bookmark: _Toc218433773][bookmark: _Toc218433972][bookmark: _Toc218434172][bookmark: _Toc218436857][bookmark: _Toc219107278][bookmark: _Toc219107485][bookmark: _Toc213415313][bookmark: _Toc213415363][bookmark: _Toc213415407][bookmark: _Toc213417472][bookmark: _Toc213417695][bookmark: _Toc213417740][bookmark: _Toc213417786][bookmark: _Toc213417831][bookmark: _Toc213417876][bookmark: _Toc213420706][bookmark: _Toc213423278][bookmark: _Toc213423371][bookmark: _Toc213423460][bookmark: _Toc213423548][bookmark: _Toc213423637][bookmark: _Toc213423723][bookmark: _Toc213425606][bookmark: _Toc213415314][bookmark: _Toc213415364][bookmark: _Toc213415408][bookmark: _Toc213417473][bookmark: _Toc213417696][bookmark: _Toc213417741][bookmark: _Toc213417787][bookmark: _Toc213417832][bookmark: _Toc213417877][bookmark: _Toc213420707][bookmark: _Toc213423279][bookmark: _Toc213423372][bookmark: _Toc213423461][bookmark: _Toc213423549][bookmark: _Toc213423638][bookmark: _Toc213423724][bookmark: _Toc213425607][bookmark: _Toc213415315][bookmark: _Toc213415365][bookmark: _Toc213415409][bookmark: _Toc213417474][bookmark: _Toc213417697][bookmark: _Toc213417742][bookmark: _Toc213417788][bookmark: _Toc213417833][bookmark: _Toc213417878][bookmark: _Toc213420708][bookmark: _Toc213423280][bookmark: _Toc213423373][bookmark: _Toc213423462][bookmark: _Toc213423550][bookmark: _Toc213423639][bookmark: _Toc213423725][bookmark: _Toc213425608]Conduct of thesis defences 
The examination usually begins with a brief (10‑20 minute) introduction by the candidate, who summarizes the major themes and findings of the thesis.  The candidate’s presentation is followed by questions from the examining committee. The candidate is expected to defend the work and to answer general questions in a clear, direct, and knowledgeable fashion.  In general, examination questions are limited to work done by the candidate for the thesis and knowledge of matters related to it.  The external examiner and other members of the examining committee shall be given a second opportunity to ask questions.  Both the chair and the supervisor may ask questions. 

Thesis orals shall be conducted with due respect for the dignity of the subject, the faculty members, and the student. 

Only members of the College of Graduate and Postdoctoral Studies, including graduate students, are permitted to attend oral defences.

Thesis Defence Outcomes
	At the conclusion of the examination, the candidate is required to withdraw while the examining committee attempts to achieve a consensus as to whether the oral defense and thesis meet the requirements for the degree.  

	The most common outcome of a thesis defence is that the student meets the requirements and is given revisions to make after the defence. 

	A thesis may fail to meet the requirements either because of issues around the written component (the thesis itself) or because of inadequate responses to questions asked in the oral defence. 

	If the examining committee determines that the thesis or oral defense is inadequate, it will convey the result to the student. Details of the possible outcomes can be found on CGPS’s website: https://cgps.usask.ca/documents/pnp_m_phd-may-2022rev1.pdf 

Revisions 
It is normal for the examining committee to require that revisions be made to the thesis following the defence. The examining committee will establish procedures and name the person(s) responsible for ensuring that the revisions are carried out completely, usually the supervisor.  Candidates are expected to make the revisions promptly.  Failure to do so could jeopardize successful completion of the degree. 

[bookmark: _Toc223526327]Submitting Thesis
Once all of the revisions have been made and the examining committee has signed off on the corrections, the thesis is ready for submission. Information about how to submit through the ETD system can be found on the CGPS Website.

Access and Equity Services (AES) in Thesis Defences
	It is the responsibility of the student who may have any disability that could interfere with their conduct or ability to complete the program to register as soon as possible with Access and Equity Services (AES). It is very important that a student registered with AES inform the supervisor, all instructors and the Graduate Director. The department and the CGPS will work with the student and AES to provide appropriate accommodations, including making arrangements for the oral defence. The advisory committee should also be notified of any accommodations and/or extenuating circumstances at least three days prior to the oral defence.

[bookmark: _Toc223526328]Copyright
	The author of a thesis claims copyright on the title page.  For fuller details concerning copyright and submission of the completed thesis, see https://cgps.usask.ca/onboarding/grad-toolkit/roadmaps/thesis-roadmap/submitting.php#Aftersubmission

[bookmark: _Toc223526329]Equity, Diversity, and Inclusion (EDI)
Graduate students are expected to treat everyone with respect, regardless of their gender, country of origin, religious affiliation, rank or job description. It is our collective responsibility to make our department a welcoming unit for everyone. Feel free to reach out to your supervisor, graduate chair or department head when you witness cases of discrimination or harassment.


[bookmark: _Toc223526330]Access and Equity Services (AES)
USask is guided by Saskatchewan's Human Rights legislation and the university's Duty to Accommodate policy. USask Access and Equity Services (AES) along with faculty is responsible for providing reasonable accommodations for students who experience barriers to their education on the basis of a prohibited ground(s), including disability, religion, family status and gender identity. Should you require accommodation, please discuss your needs with your supervisor, advisory committee, graduate chair and/or AES. 

[bookmark: _Toc223526331]Changes to name or contact information
	Students are responsible for prompt notification to the university (through My Profile in PAWS) for any change in address, telephone number, or name. Any changes to personal information, such as address, must be made by the student online through PAWS. It is students’ responsibility to check their mail in the departmental mailbox. It is not the responsibility of the department to forward their mail unless appropriate arrangements have been made.	
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The following requirements and procedures are in addition to those outlined above applying to both M.A. and Ph.D. students.

[bookmark: _Toc223526333]Course requirements
[bookmark: _Hlk213418888]Students in the M.A. program are required to take nine (9) credit units of graduate (800‑level) seminars. This includes:
· HIST 881.3 (T1): Historiography
· HIST 883.3 (T1): Historical Research Methods
· HIST 884.3 (T2): Historical Writing
	M.A. students must also register for HIST 994 Research (Thesis) and maintain registrations in this course until their program is completed. This means registering in Term 1 (Sept-Dec), Term 2 (Jan-Apr) and spring/summer Term (May-Aug).

	Additional work may be required in cases where there has been insufficient preparation or where the nature of the thesis topic makes it necessary.

At the M.A. level, graduate courses are conducted as seminars, emphasizing student reading, discussion, and writing assignments. The History Department intends graduate (800‑level) courses to introduce students to the ways in which historians have interpreted and addressed major themes, issues, and topics in a particular field.  The purpose of graduate seminars is to broaden students’ historical training and, at the same time, complement their thesis work.  Courses are not meant to match the thesis topic or the geographical or chronological limits into which a thesis topic would traditionally fit.

[bookmark: _Hlk213419313][bookmark: _Toc223526334]Graduate Colloquium Requirement
[bookmark: _Hlk218690107]All M.A. students must register for the HIST 990 Colloquium in Term 1 and Term 2 until they have presented at the colloquium and receive a CR (Completed Requirement). M.A. students do not need to register for HIST 990 in spring/summer terms. 

The history department’s graduate colloquium (History 990) is a central part of graduate student education, a showpiece for graduate studies, and a point of pride for the department.  The colloquia provide professional training for student presenters and help develop a sense of community among students and faculty.

During Year 2, M.A. students are expected to present a 15 minute formal paper based on a core chapter of their thesis at the Graduate Student Research Conference (the Colloquium). 

All graduate students are required to attend this conference each year until they convocate. Faculty and other guests would be invited to attend.  

[bookmark: _Hlk213419388][bookmark: _Toc223526335]Optional Courses
Students may elect to complete other non-credit courses offered by CGPS (see course list), such as GPS 974 (Graduate Professional Skills), GPS 984 (Thinking Critically: Profession Skills for Global Citizens), GPS 989 (Introduction to University Teaching). These courses have no credit or fees but require registration. All non-credit courses will appear on your official transcript.

[bookmark: _Toc223526336]Ethics Requirement
Students are required to take the online Ethics course(s). GPS 960 “Intro Ethics and Integrity” is required by all students as part of the program requirements, to be taken within the first term. GPS 961 “Ethics and Integrity in Human Research” is required by students who are conducting research that will involve human subjects. Students doing research involving human subjects will also need to get approval for their work by the Human Ethics Office.

[bookmark: _Toc223526337]M.A. Language Requirement
[bookmark: _Hlk219471583]The purpose of the language examination is to provide the students with an opportunity to demonstrate that they have the skills necessary to complete their proposed research. The exact nature of this requirement will change depending on the difficulty, methodology, and intensity of a student’s engagement with foreign language sources. 

Students will be advised of any language requirement as part of the admissions process. In instances where the focus of the student’s research changes between admission and the thesis proposal, the Advisory Committee may request proof of competency in a language other than English to ensure the new direction of research remains feasible. 

If a language requirement is indicated by the Graduate Director or Supervisor either during admission or at the thesis proposal stage, students cannot graduate without demonstrating competency in the language or languages required by their program of study. This requirement should be completed before research begins.

The student’s Advisory Committee will determine the nature and timing of the language examination, in consultation with the Graduate Director, reflecting the level of competency in language skills deemed necessary to complete the intended research. In that past, this has included 2-hour written translation tests and/or 20-minute-long oral examinations, but it may take other forms.

A student who fails the examination is permitted to retake it a second time as arranged by the Graduate Director. Failing the exam twice may result in the student being asked to change their research direction or leave the program.

Students who feel the language requirements are inappropriate may appeal to the graduate committee.

[bookmark: _Toc223526338]Progress Reports
M.A. students are required to have annual progress reports with their advisory committee. The Year 1 progress report meeting occurs concurrently with the thesis proposal meeting. Subsequent annual progress report meetings should occur no later than the December exam period. 

	If a Year 2 M.A. (and above) student’s annual progress meeting is not scheduled by December 1st, the Graduate Programs Administrator will remind and assist the supervisor to schedule the student’s annual progress meeting.
· From Year 2 onward, students are required to give a written account of what they have accomplished over the past year as well as an oral progress report to explain further and describe the research in progress.  These reports/presentation vary in their construction but often detail:
· Research completed: research trips undertaken, archival collections consulted, community connections developed, oral histories taken/transcribed
· Writing: number of chapters written, summaries of arguments/evidence, anticipated structure of thesis (eg. Chapter summaries)
· Achievements: awards won, conferences presented at, articles published
· Work remaining
· Estimate timelines for completion

[bookmark: _Toc223526339]Sequence of M.A. Program
Below is the expected path for completing the M.A. program within 2 years as well as key milestones. 

	Year 1

	September
	Student orientation and TA workshop
Register for Hist 990, Hist 994 and GPS 960 “Intro Ethics and Integrity”
HIST 881.3: Historiography and HIST 883.3: Historical Research Methods 
If research involves human subjects: completion of GPS 961 “Ethics and Integrity in Human Research” 
Student supervisor agreement signed

	November
	SSHRC applications

	December-February
	Thesis proposal submitted and approved by committee. 
Annual progress report meeting

	January
	HIST 884.3: Historical Writing

	February
	Internal applications for travel funding
Attendance at Hist 990 Colloquium

	April
	All course work completed, focus moves to the research and the writing of the thesis

	Year 2

	September
	Research and writing continue, chapters sent regularly to supervisor and (if necessary) advisory committee

	December
	Annual progress report meeting

	February
	Hist 990 Colloquium presentation
Internal applications for travel funding

	March/April
	All chapters in thesis are complete, revised draft sent to supervisor in correct CGPS format.
Revisions are made, supervisor’s agreement that thesis is ready for committee/defense

	May
	Thesis submitted to advisory committee. Revisions (if needed) are made

	June
	Thesis sent to arms length examiner

	July
	Oral defense and final revisions


	Every Year Beyond (if delayed)

	
	Meet with your advisory committee
Attend 990 colloquium
Maintain registration for Hist 994 and 990

	
	


	The expected completion time of an M.A. is 2 years. This is a normal sequence only.  It is possible to complete an M.A.in less than 2 years as well as to take longer. 

[bookmark: _Toc223526340]Funding Restrictions
It is very important to note that students are only eligible for scholarships, other major funding and employment as teaching assistants for the first two years of M.A. study

[bookmark: _Toc223526341]Maximum Time in Program
The time limit in the M.A. program is four years, after which an extension request must be approved by the Graduate Director. Any subsequent extensions past this initial 12 months approved by a Graduate Director are made to CGPS and approved by the Dean. Details about time in program can be found on the CGPS website. Extensions are only granted for exceptional circumstances.

[bookmark: _Toc223526342]M.A. Advisory Committees
	Normal practice in the history department is for each M.A. advisory committee to include the supervisor and one other faculty member.  Committee members are chosen for knowledge of the content area, for familiarity with relevant methodology and approaches, or as generalist academic readers.  The supervisor is expected to convene committee meetings at least once per year and reports the results to the director of the graduate committee and the graduate program administrator. 
 
Normally during their first year, M.A. students will meet with their advisory committee in January or February to seek approval of the thesis proposal.  

[bookmark: _Toc213425655][bookmark: _Toc216042116][bookmark: _Toc216042326][bookmark: _Toc216105387][bookmark: _Toc216105586][bookmark: _Toc218433421][bookmark: _Toc218433621][bookmark: _Toc218433820][bookmark: _Toc218434019][bookmark: _Toc218434219][bookmark: _Toc218436905][bookmark: _Toc219107326][bookmark: _Toc219107533][bookmark: _Toc223526343]M.A. Proposal Defense

[bookmark: _Hlk216094239]	M.A. students normally should defend a thesis proposal to their advisory committees by the end of February of their first year in the program. M.A. thesis proposals should not be longer than 12 pages and submitted one week before the meeting. Thesis proposals are evaluated on their feasibility, methodological approach, and potential to contribute meaningfully to historical scholarship. The advisory committee will provide comments and suggestions. Students whose research involves interviews must submit an application for ethics approval to the Human Research Ethics Office.  Please consult your supervisor.

Thesis proposals are evaluated on their feasibility, methodological approach, and potential to contribute meaningfully to historical scholarship.

[bookmark: _Toc213425656][bookmark: _Toc213425657][bookmark: _Toc223526344]M.A. Thesis
	A M.A. thesis for the Department of History will embody research and demonstrate some degree of originality.  The thesis needs to demonstrate an ability to marshal evidence to construct a plausible and defensible argument and to carry that argument through multiple chapters in a convincing and coherent manner.  A M.A. thesis should provide evidence that the student has familiarity with the major works in the area of thesis research and that the student has engaged in sufficient research to support the argument. Theses must conform to the requirements of Chicago Manual of Style and be presented with specifications given by the College of Graduate and Postdoctoral Studies as seen in their guides around drafting and submitting the thesis.

Quotations in languages other than English should be translated. The footnote references for quotations from primary sources found by the thesis writer in secondary sources are to include a complete citation of the primary source as well as the secondary source.  e.g. Erasmus, Paraphrase on Romans, 4:2 (1518), as quoted by R.M. Bainton, Erasmus of Christendom (New York, 1969) p. 241.

	All theses must have a bibliography.

[bookmark: _Toc223526345]Length of M.A. Thesis 	
	The length of the M.A. thesis should normally be no less than 25,000 words and no more than 35,000 words, including notes, but excluding front matter, bibliography, and appendices.

[bookmark: _Toc213425659][bookmark: _Toc223526346]M.A. Thesis Defences
For minimum time required to plan the defence of a thesis, please refer to Appendix 3:Countdown to Thesis Defence. 

The adequacy of the thesis is decided by an examining committee.

Examining Committee 
1. Supervisor
2. Thesis advisory committee member(s)
3. Arm’s length examiner: the arm’s length examiner may be from the history department or from another department of the University of Saskatchewan or external to the U of S with CGPS approval as per CGPS policy. 
 Going to Defence
When the thesis is ready for submission for defence, the supervisor will select an arm’s length examiner for the examining committee in consultation with the Graduate Director. The thesis will then be sent to ASG Graduate Programs, which will schedule a defence date and send the thesis to the arm’s length examiner for evaluation. 

	The arm’s length examiner must receive the thesis a minimum of 2 weeks prior to the defence date. Should the arm’s length examiner determine that the thesis is not acceptable for defence, they will provide a detailed account in writing of the revisions required to make the thesis ready for defence. The student will then work in consultation with the advisory committee to make the necessary changes to the thesis. ASG Graduate Programs will then schedule a new defence date and send the revised thesis to the arm’s length examiner. When the arm’s length examiner deems the thesis acceptable for defence the student will proceed to the oral defence.

Defence Types
Graduate students have an option to have their defenses either open or closed. In neither iteration are friends or family members eligible for attendance.
· Open defenses: can be attended by faculty members and graduate students who are members of CGPS
· Closed defenses: only the examining committee is allowed to be in attendance. 
Thesis revisions
Where a defence committee directs that there be revisions to a thesis following the oral defence, students are expected to make the required revisions within the time period determined by the committee. 

[bookmark: _Toc223526347]Submitting Thesis
Once all of the revisions have been made and the examining committee has signed off on the corrections, the thesis is ready for submission. Information about how to submit through the ETD system can be found on the CGPS Website.

Convocation
	Following the successful defence of the thesis, it is the responsibility of the student to apply to convocate. The ASG graduate programs administrator helps to facilitate the student’s application and program completion to CGPS.

[bookmark: _Toc213423330][bookmark: _Toc213423423][bookmark: _Toc213423512][bookmark: _Toc213423600][bookmark: _Toc213423687][bookmark: _Toc213423773][bookmark: _Toc213425661][bookmark: _Toc216042121][bookmark: _Toc216042331][bookmark: _Toc216105392][bookmark: _Toc216105591][bookmark: _Toc218433426][bookmark: _Toc218433626][bookmark: _Toc218433825][bookmark: _Toc218434024][bookmark: _Toc218434224][bookmark: _Toc218436910][bookmark: _Toc219107331][bookmark: _Toc219107538][bookmark: _Toc223526348]Unsatisfactory Progress
[bookmark: _Hlk213772450]While it is our hope that all students in our program will find success, that does not always occur.

	If, in the opinion of the supervisor in consultation with the Graduate Director, a student is not achieving or maintaining satisfactory progress with any aspect of the program, the graduate committee may recommend to the College of Graduate and Postdoctoral Studies that the student voluntarily withdraw or be required to discontinue (RTD) from the program. 

The most common reasons for an RTD request are unsatisfactory progress in either the coursework or thesis component of the program. 

[bookmark: _Hlk213772530]	Coursework: A student is expected to obtain a grade of at least 80% in each course required specifically for the degree. Most MA history students receive grades between 80% to 95% in their coursework. Any grade below 60% in a course included in the program of study is a failure, and the matter shall be reviewed by the graduate committee. Grades below 80% are considered marginal passes. The student receives credit for passing the course, but grades in this range are a sign of concern and can have funding implications going forward. Any incomplete failures (work remains incomplete and leeway has been given by the professor) will receive an incomplete failure (49%) that will be revised when the work is turned in. Additional information on the grades required to pass can be found on the CGPS website.

	Thesis: In year 2 (and onward), progress towards the thesis is the primary focus of the annual progress reviews. The advisory committee will assess both a student’s research progress (archives visited, oral histories collected, etc.) and their writing progress (chapter’s written). Concerns about insufficient progress will be conveyed to the student in writing. 

[bookmark: _Toc223526349]M.A. Residency Requirements
Residence Requirement: M.A. students must make Saskatoon or the surrounding area their residence for the first eight months of their program. Failure to do so will likely prevent a student from completing the necessary course work as well as to fulfill the obligations of their funding package. 

[bookmark: _Toc223526350]M.A. Transfer Credits	
	Academic work of high quality done in a recognized graduate school elsewhere and coming within the student’s program time limit may be accepted for credit. These credits must be included in the student’s Program of Studies as ‘Transfer Credit’.
	
	Full documentation on the course(s) must be provided to the academic unit and the CGPS in advance of the term of intended enrolment, to ensure transfer credit is approved. The student must maintain registration at the U of S during the term of absence. The CGPS will forward a request to the Registrar to record the transfer credits on the student’s U of S transcript.
	
	Work already applied toward another degree will not be accepted for credit.

	For Master’s students, transfer credits will be approved only:
· After the student has established a satisfactory record in residence at the U of S for at least one-half of a regular academic session
· On recommendation from the academic unit to the Dean of the CGPS
· When the transfer of such credits coordinates with the student's chosen field of study
· Within the four-year time limit
· When at least 60% of the program requirements are completed at the University of Saskatchewan
[bookmark: _Toc223526351]Ph.D. Program Requirements and Procedures

The following requirements and procedures are in addition to those outlined previously applying to both M.A. and Ph.D. students.)

[bookmark: _Toc223526352]Course Requirements
	Students in the Ph.D. program are required to take twelve (12) credit units of graduate (800-level) reading courses. In most cases, this consists of two major comprehensive exam field courses, worth 6 credit units each. Students who have not previously taken historiography courses at the graduate level may be required to make this up in addition to their required reading courses. Most commonly this would be accomplished by taking the M.A. historiography course.

[bookmark: _Hlk216008790]Additional work may be required in cases where there has been insufficient preparation or where the nature of the thesis topic makes it necessary.

	Ph.D. students must also register for Hist. 996 Research (Thesis) and maintain registrations in this course until their program is completed. This means registering in Term 1 (Sept-Dec), Term 2 (Jan-Apr) and spring/summer Term (May-Aug).

Comprehensive Field Courses
	Normally, prior to registration, the Graduate Committee, in consultation with doctoral supervisor(s), will determine what comprehensive field courses the department will offer that year. The fields will be selected to take into account the interests of incoming students and the expertise of the faculty. 

Each field course will consist of approximately seventy-five books or equivalent on a singular topic or geographic area. As part of these field courses, students will meet with the instructor for regular (usually fort-nightly) discussions of the literature. Field courses will meet on alternating weeks, at least 15 meetings, Sept-Apr, so that PhD students never have more than one meeting in a week and no more than 5 titles per meeting. 

Students will write precis analyses of these books and send them to the field supervisors in advance of each meeting. Supervisors are required to submit grades for these field courses in April. These grades are usually based on a student’s written assessments of the readings, the student’s contributions to the discussions, and any “preparatory” comprehensive exams taken up to that point.

	The History Department intends its PhD Comprehensive field courses to provide students with expertise in either a geographic (e.g. US History) or thematic (e.g. Environmental History) area. Comprehensive fields are meant to be broad and focus around areas of history that contains sufficient historical, chronological, thematic, and geographic depth to warrant extensive study.  Overly specialized fields will not be approved.  

	The PhD Comprehensive field courses a student takes rarely match their thesis topic precisely. Instead, comprehensive field courses are designed to give a broad overview of the ways in which historians have interpreted and addressed major themes, issues, and topics in a particular field. In doing so, they serve two main purposes:
· Teaching Expertise: Comprehensive field courses provide students with sufficient knowledge to be qualified to teach in that area of history
· Research Expertise: Comprehensive field courses provide students with a breadth of knowledge around a field’s historiography, methods, and approaches so that a student will be able to see where their own work fits among research that may share broad similarities but differs in its specifics. 
[bookmark: _Toc223526353]Optional Courses
Students may elect to complete other non-credit courses offered by CGPS (see course list), such as GPS 974 (Graduate Professional Skills), GPS 984 (Thinking Critically: Profession Skills for Global Citizens), GPS 989 (Introduction to University Teaching). These courses have no credit or fees but require registration. All non-credit courses will appear on your official transcript.

[bookmark: _Toc223526354]The Comprehensive Exam
The comprehensive examination consists of a written and oral component and will be used to judge whether a Ph.D. student has a mature and substantive grasp of the discipline as a whole.  

Purpose: The comprehensive examination gives students an opportunity to showcase their mastery of their two fields of expertise. These occur after the student has had a chance to complete all the requirements of their field courses, to reflect on the fields, and to shore up any remaining weaknesses around the literature, chronology etc. 

Structure: Comprehensive examinations consist of a written and oral component created by the student’s comprehensive field course supervisors. The exam is conducted by the two field course supervisors, plus a member of the department who presides over the examination, usually the Graduate Director.
· Written Examination: Students write a 4-hour written exam for each of their fields. Each exam occurs on a separate day. 
· Oral Examination: on recommendation of the examining committee, the candidate will proceed to an oral examination, chaired by the department head or his designate. The oral examination will not take place until the student has passed all written exams. The oral examination is a 3-hour examination of all of the fields and is typically held the week following the written comprehensives. Students are allowed to bring copies of their written exams and the exam question sheets to the oral exam. Field supervisors may, upon request, provide students at the start of the oral examination with a list of texts read for each field.
Timing: The comprehensive examination must be taken no later than October of the second year of doctoral study. Only upon successful completion of the comprehensive examination is a student permitted to continue scholarly activity towards the Ph.D. degree.  There will be exceptions only in the case of serious illness or approved leaves of absence.

Failing the Exam: The comprehensive may be repeated once with the permission of the dean.  A second failure will result in a request by the Graduate Director to CGPS that the student be required to withdraw from the program. 
· Written examination.  If the candidate fails one of the written examinations, they are required to retake that specific exam within thirty days. If a candidate fails both written examinations, the entire written exam process needs to be redone within sixty days.
· Oral examination.  If a candidate fails one of the fields in the oral exam, the candidate must retake the oral exam of that field within thirty days. Failure of both components means the exam itself is a fail, and the whole oral exam must be repeated within sixty days.

[bookmark: _Toc223526355]Graduate Colloquium Requirement
	All PhD students must register for the HIST 990 Colloquium in Term 1 and Term 2 until they have completed the colloquium requirement and receive a CR (Completed Requirement). PhD students do not need to register for HIST 990 in spring/summer terms.

The history department’s graduate colloquium (History 990) is a central part of graduate student education, a showpiece for graduate studies, and a point of pride for the department.  The colloquia provide professional training for student presenters and help develop a sense of community among students and faculty.

During Year 3 or 4, PhD students are expected to present a 15 minute formal paper based on a core chapter of their thesis at the Graduate Student Research Conference (the Colloquium). 

Ph.D. students who have already participated in the colloquium as part of an M.A. program must repeat History 990.

All graduate students are required to attend this conference each year until they convocate. Faculty and other guests would be invited to attend.  

[bookmark: _Toc216042128][bookmark: _Toc216042338][bookmark: _Toc216105400][bookmark: _Toc216105599][bookmark: _Toc218433434][bookmark: _Toc218433634][bookmark: _Toc218433833][bookmark: _Toc218434032][bookmark: _Toc218434232][bookmark: _Toc218436919][bookmark: _Toc219107340][bookmark: _Toc219107547][bookmark: _Toc223526356]Ethics Requirement
PhD students are required to take online Ethics course(s). GPS 960 “Intro Ethics and Integrity” is required by all students as part of the program requirements, to be taken within the first term. GPS 961 “Ethics and Integrity in Human Research” is required by students who are conducting research that will involve human subjects. 
If you completed these requirements as an M.A. student at the University of Saskatchewan then the student has met the requirement. Students doing research involving human subjects will also need to get approval for their work by the Human Ethics Office.

[bookmark: _Toc223526357]PhD Language Requirement
The purpose of the language examination is to provide the students with an opportunity to demonstrate that they have the skills necessary to complete their proposed research. The exact nature of this requirement will change depending on the difficulty, methodology, and intensity of a student’s engagement with foreign language sources. 

Students will be advised of any language requirement as part of the admissions process. In instances where the focus of the student’s research changes between admission and the thesis proposal, the Advisory Committee may request proof of competency in a language other than English to ensure the new direction of research remains feasible. 

If a language requirement is indicated by the Graduate Director or Supervisor either during admission or at the thesis proposal stage, students cannot graduate without demonstrating competency in the language or languages required by their program of study. This requirement should be completed before research begins.

The student’s Advisory Committee will determine the nature and timing of the language examination, in consultation with the Graduate Director, reflecting the level of competency in language skills deemed necessary to complete the intended research. In that past, this has included 2-hour written translation tests and/or 20-minute-long oral examinations, but it may take other forms.

A student who fails the examination is permitted to retake it a second time as arranged by the Graduate Director. Failing the exam twice may result in the student being asked to change their research direction or leave the program.

Students who feel the language requirements are inappropriate may appeal to the graduate committee.

[bookmark: _Toc223526358]Doctoral Candidacy Assessment
	CGPS policy requires that Ph.D. students must complete their doctoral candidacy assessment by the end of their second year. In History, the doctoral candidacy assessment consists of all courses (12 CU), the comprehensive exams, and the thesis proposal.

[bookmark: _Toc223526359]Progress Reports
PhD students are required to have progress reports with their advisory committee at least once per year and more often if needed and are required to submit a Progress Report (GPS 210) to the Graduate Director and Department Graduate Programs Administrator. What is required at each progress report depends on where the student is in program.
· Year 1 (April): The first progress report meeting should occur no later than April of the student’s first year after they have finished the bulk of their comprehensive field courses. Students are not expected to prepare any written work or to give an oral presentation. Instead, students meet with their comprehensive exam advisory committee (consisting of their field course instructors and the Graduate Director) to discuss how they are doing in program thus far. 
· Year 2 (December-January): A second progress report meeting should occur concurrently with the thesis proposal defense. Students do not need to do any preparation for the progress report element of this beyond what is require for the thesis proposal defense itself. 
· Year 3 onward (December): From year 3 onward, students are required to give a written account of what they have accomplished over the past year as well as an oral progress report to explain further and describe the research in progress.  These reports/presentation vary in their construction but often detail:
· Research completed: research trips undertaken, archival collections consulted, community connections developed, oral histories taken/transcribed
· Writing: number of chapters written, summaries of arguments/evidence, anticipated structure of thesis (eg. Chapter summaries)
· Achievements: awards won, conferences presented at, articles published
· Work remaining
· Estimate timelines for completion
The committee may recommend changes and additions to the student’s program and changes to the research project based on the progress report.

	If a Year Two Ph.D. (and above) student’s annual progress meeting is not scheduled by December 1st, the Graduate Programs Administrator will remind and assist the supervisor to schedule the student’s annual progress meeting.

	It is the responsibility of graduate student supervisors to schedule annual progress meetings and to submit a Progress Report (GPS 210) to the Graduate Director and Graduate Programs Administrator. Normally these meetings involve the supervisor, the student and the members of the thesis advisory committee. A report indicating unsatisfactory progress will result in further action being taken by the CGPS.

[bookmark: _Toc223526360]Sequence of PhD Program
Below is the expected path for completing the PhD program within 4 years as well as key milestones and requirements. 

When it comes to research and writing especially, there are many different approaches that can lead to a successful thesis. Some students fully complete their research before starting to write. Others write while conducting research. Your advisor can help determine how your approach to writing may impact your timeline. 


	Year 1

	September
	Student orientation and TA workshop 
Register for Hist 996, Hist 990, and GPS 960
Comprehensive field courses begin
Completion of GPS 960 “Intro Ethics and Integrity”
If research involves human subjects: completion of GPS 961 “Ethics and Integrity in Human Research” or later in program as needed
Student supervisor agreement signed

	October
	SSHRC applications due

	February
	Attendance at Hist 990 Colloquium

	April
	Annual progress report meeting

	April-May
	Comprehensive course exams complete 

	Year 2

	September - October
	Final Comprehensive Exams (Written + Oral) completed no later than October

	October
	SSHRC applications due

	December
	Language examination (if necessary)

	December-February
	Thesis proposal defense by committee as well as annual progress report meeting. Human Ethics application completed, if required.
Student’s focus shifts to completing archival research

	February
	Internal applications for travel funding
Attendance at Hist 990 Colloquium

	March
	Research and writing begin in earnest; chapters sent regularly to supervisor and (if necessary) advisory committee

	August
	Ph.D. student’s candidacy assessment (all coursework + comps exam + thesis proposal) must be complete by the end of their second year in program

	Year 3

	September
	Research and writing continue, chapters sent regularly to supervisor, and (if necessary) advisory committee

	October
	SSHRC applications due

	February
	Hist 990 Colloquium presentation
Internal applications for travel funding

	May
	Research completed, set schedule for chapter completion with supervisor

	June-August
	Chapters are written and turned into your supervisor every month or two.

	Year 4

	September-January
	A chapter is written and turned into your supervisor every month or two.

	February
	Full draft of thesis sent to supervisor, revisions made, thesis set to correct CGPS formatting, citations checked for accuracy
Hist 990 Colloquium presentation (if required) or attendance

	March-April
	Supervisor’s agreement that thesis is ready for committee/defense. Thesis submitted to advisory committee. Revisions (if needed) are made

	May
	Thesis sent to external examiner and CGPS

	June
	Oral defense

	July
	Final revisions

	Year 5 and beyond (if delayed)

	
	Meet with your advisory committee
Attend 990 colloquium
Maintain registration for Hist 994 and 990



	The expected completion time of an PhD is 4 years. This is a normal sequence only.  Some PhDs take less time. More often, they take more. 

[bookmark: _Toc223526361]Funding Restrictions
It is very important to note that students are only eligible for scholarships, other major funding and employment as teaching assistants for the first four years of Ph.D. study

[bookmark: _Toc216042134][bookmark: _Toc216042344][bookmark: _Toc216105407][bookmark: _Toc216105606][bookmark: _Toc218433441][bookmark: _Toc218433641][bookmark: _Toc218433840][bookmark: _Toc218434039][bookmark: _Toc218434239][bookmark: _Toc218436926][bookmark: _Toc219107347][bookmark: _Toc219107554][bookmark: _Toc223526362]Maximum Time in Program
The time limit in the Ph.D. program is six years, after which an extension request must be approved by the Graduate Director. Any subsequent extensions past this initial 12 months approved by a Graduate Director are made to CGPS and approved by the Dean. Details about time in program can be found on the CGPS website. Extensions are only granted for exceptional circumstances.
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Ph.D. students will have two distinct advisory committees during their time in program. At the start of the program, they are assigned a comprehensive exam advisory committee. When they pass their comprehensive exams, this committee is replaced by the thesis advisory committee.  

In either case, a student and their advisory committee should meet at least once a year and report the results to the director of the graduate committee and the graduate program administrator. 

The graduate committee, in conjunction with supervisors, determine these committee assignments. 

Comprehensive Exam Advisory Committee: The comprehensive exam advisory committee is composed of:
1. the Graduate Director
2. the student’s supervisor
3. the two comprehensive field courses instructors the student is working with
If the Graduate Director is a field course instructor, another member of the department will serve in their stead. Often the student’s supervisor is one of their comprehensive field course instructors leading to a committee of only 3 people.

Thesis Advisory Committee: The thesis advisory committee consists of: 
1. the supervisor
2. two additional members of CGPS (often members of the history department)
3. a cognate member from a different department/college/school 

Supervisor.  The research for the thesis and its preparation are supervised by a member of the department.  Both student and supervisor are responsible for ensuring that all CGPS and departmental regulations and requirements are observed and met. In practice, in the Department of History, the supervisor is usually chosen at the time of admittance to the program.

	A student-supervisor agreement is mandatory and provides a basis for shared understanding surrounding expectations, roles and responsibilities, and milestones and establishes guidelines to govern the student-supervisor relationship. The required form is submitted to CGPS by the Department Graduate Programs Administrator.


Thesis Advisory Committee:  The work of each student is co‑ordinated by a thesis advisory committee.  Committee members are chosen for their knowledge of the content area, for familiarity with relevant methodology and approaches, or as generalist academic readers.  

	If the student’s work for the program is cross‑disciplinary, the advisory committee should have representatives from each of the departments involved.  In consultation with the dean of CGPS, persons from other universities may be invited to serve on the committee because of their specialized knowledge of the research field.  Such persons must be adjunct professors or have received formal approval from the dean.  

	The thesis advisory committee serves to support and advise the student, and regularly to evaluate progress being made in preparing the thesis proposal, developing appropriate methodology, carrying out research, and writing the thesis.  The committee receives the student’s written progress reports, at least one every twelve months; the supervisor is responsible for distributing a copy of this report to each member of the advisory committee. 
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Ph.D. students normally should defend a thesis proposal to their advisory committees by the end of term two in their second year in the program. Ph.D. thesis proposals should not be longer than 15 pages and submitted one week before the meeting. Thesis proposals are evaluated on their feasibility, methodological approach, and potential to contribute meaningfully to historical scholarship. The advisory committee will provide comments and suggestions. Students whose research involves interviews must submit an application for ethics approval to the Human Research Ethics Office. If the thesis direction changes after the proposal defense, ethics may be added at a later stage but must be completed before the research which requires ethics begins. Please consult your supervisor.
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	The Ph.D. thesis, based upon original investigation, must demonstrate mature scholarship and critical judgement on the part of the candidate, as well as familiarity with tools and methods of research in the candidate’s chosen research field. To be acceptable, it must be a worthwhile and original contribution to knowledge, involving substantial archival work, (and/or oral history research) and warrant publication in whole or in part.  Each thesis is expected to include material acceptable for publication in scholarly journals of the field in which the candidate has done the research. Theses must conform to the requirements of Chicago Manual of Style and be presented with specifications given by the College of Graduate and Postdoctoral Studies as seen in their guides around drafting and submitting the thesis.

Quotations in languages other than English should be translated. The footnote references for quotations from primary sources found by the thesis writer in secondary sources are to include a complete citation of the primary source as well as the secondary source.  e.g. Erasmus, Paraphrase on Romans, 4:2 (1518), as quoted by R.M. Bainton, Erasmus of Christendom (New York, 1969) p. 241.

	All theses must have a bibliography.
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The minimum length of a doctoral thesis is 85,000 words, including notes but excluding bibliography, appendices, and front matter; the maximum length of the thesis shall be 112,000 words, including notes but excluding bibliography, appendices, and front matter.
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	For planning ahead toward the defence of a thesis, please refer to Appendix 3:  Countdown to Thesis Defence

The adequacy of the thesis is decided by an examining committee.

	Examining Committee: The examining committee for a Ph.D. thesis consists of the following people: 

	Advisory Committee Members 
1. Supervisor/s
2. 2 committee members (often both are from the history department)
3. A cognate member (must be from another department).
The examining committee consists of the above members, plus:
4. the university examiner 
5. an external examiner
6. chair for the defense (generally the Graduate Director or their proxy)
	
Going to Defense: When the thesis is ready for submission for defence, arrangements for the thesis examination are made by the History Graduate Programs Administrator, who forwards the thesis and any necessary documentation to the CGPS and the external examiner. 
· Appointment of the university examiner. The supervisor will work with the Graduate Director and the ASG graduate programs administrator to recommend a university examiner to CGPS. The university examiner must not have had any prior involvement with the thesis and be a UofS member of CGPS.
· Appointment of the external examiner.  The supervisor will work with the Graduate Director and the ASG graduate programs administrator to recommend to the dean of the College of Graduate and Postdoctoral Studies one suitable person and will submit their CV for CGPS approval.  The dean invites the external examiner. The external examiner is normally an internationally recognized scholar from another university who has expertise in the subject matter of the Ph.D. thesis. 

Scheduling of Defence.  The Ph.D. thesis defence is usually scheduled at least four weeks after the thesis has been submitted to the external examiner. A brief evaluation of the Ph.D. thesis must be submitted by the external examiner to the dean of the College of Graduate and Postdoctoral Studies indicating that the thesis examination should take place as scheduled. 

	The Defense: The purpose of the thesis defense is to permit the examining committee to satisfy itself that recognized academic standards have been met. The questions should reflect this purpose. Inadequate questioning denies the candidate the right to demonstrate mastery of the subject, but extensive questioning is unnecessary once the committee believes it has enough evidence to reach a decision. Questions should be based mainly on the content of the thesis, but the committee should satisfy itself that the candidate has the appropriate background for a specialist in the discipline defined by the thesis. The external examiner shall comment on this background when reporting to the Dean. 

	Defense Types
Graduate students have an option to have their defenses either open or closed. In neither iteration are friends or family members eligible for attendance.
· Open defenses: can be attended by faculty members and graduate students who are members of CGPS
· Closed defenses: only the examining committee is allowed to be in attendance. 
Submitting Thesis: Once all of the revisions have been made and the examining committee has signed off on the corrections, the thesis is ready for submission. Information about how to submit through the ETD system can be found on the CGPS Website.

Convocation: 	Following the successful defence of the thesis, it is the responsibility of the student to apply to graduate to convocate. The ASG graduate programs administrator helps to facilitate the student’s application and program completion to CGPS.
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While it is our hope that all students in our program will find success, that does not always occur.

	If, in the opinion of the supervisor in consultation with the Graduate Director, a student is not achieving or maintaining satisfactory progress with any aspect of the program, the graduate committee may recommend to the College of Graduate and Postdoctoral Studies that the student voluntarily withdraw or be required to discontinue (RTD) from the program. 

The most commonly reasons for an RTD request are unsatisfactory progress in either the candidacy assessment or thesis component of the program. 

Candidacy Assessment 
As of May 1, 2024, all doctoral students must complete a doctoral candidacy assessment within 24 months of start of the program (within 36 months for master’s to Ph.D. transfer students). The purpose of the assessment is to demonstrate that the student has:
· An adequate grasp of the current state of knowledge in the intended field of research
· Potential ability to conduct advanced original research independently using relevant methodologies
· Ability to communicate in ways appropriate to their field of research and practice
· If applicable, the candidacy assessment may also evaluate a student’s capability to meet other knowledge or skill requirements set by the academic unit for the discipline

Candidacy assessment for PhD Students in the Department of History consists of three components, which must all be completed by the end of year 2. Failure to meet expectations on any of the following three components will result in a written warning. Students will then have a second opportunity to complete that assessment within 30 to 90 days. A second unsatisfactory result on the same assessment or any subsequent part of the candidacy assessment will result in a RTD request. 

· Coursework: Ph.D. students are expected to complete with distinction all work in the courses included in their program of studies. PhD students are expected to receive grades between 80% to 95% in their coursework. Any grade below 70% in a course included in the program of study is a failure, and the matter shall be reviewed by the graduate committee. Grades below 80% are considered marginal passes. The student receives credit for passing the course, but grades in this range are a sign of concern and can have funding implications going forward. Any incomplete failures (work remains incomplete and leeway has been given by the professor) will receive an incomplete failure (49%) that will be revised when the work is turned in. Additional information on the grades required to pass can be found on the CGPS website.
· Comprehensive Exam: Ph.D. students are expected to pass both their written and oral exams on their first try. Failing any part of this exam will result in a second attempt within 30-60 days depending on the type of failure (see section “7.2 The comprehensive exam” for details)
· Thesis Proposal Defense:  Ph.D. students are expected to pass their thesis proposal defense on their first try. Failure to do so will result in the student being given 30-90 days to re-attempt this defense.
	Progress in Thesis 
· In year 2 (and onward), progress towards the thesis is the primary focus of the annual progress reviews. The advisory committee will assess both a student’s research progress (archives visited, oral histories collected, etc.) and their writing progress (chapters written). Concerns about insufficient progress will be conveyed to the student in writing. Unsatisfactory progress will be conveyed to the student in writing with a timeline for improvement. Students will meet again with their thesis advisory committee no more than 6 months after an unsatisfactory progress report. A second unsatisfactory progress report will result in an RTD request. 
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	To meet the minimum residence requirements, a candidate for the Ph.D. must be registered as a full‑time student for two regular academic sessions, or the equivalent, while actively engaged in academic work as prescribed by the department. Additionally, Ph.D. students are required to make Saskatoon or its environs the centre of their life for the first sixteen months of their program. Failure to do so may prevent students from completing required course work and fulfilling the obligations of their funding package (TAing etc).

All interpretation regarding residence credit for a student will be made by the dean of the College of Graduate and Postdoctoral Studies or designate, on the advice of the chair of the students advisory committee.  The place of residence during the Ph.D. program is normally the University of Saskatchewan.  Written permission from the dean of the College of Graduate and Postdoctoral Studies is required if students plan to study or do research elsewhere during the residence period.  Following the residence period students may continue their research at the place of their choice, in consultation with their supervisor and advisory committee.  However, at any time during the program, students may be required to spend their time at the University of Saskatchewan. 

[bookmark: _Toc223526370]Transfer credits
	Academic work of high quality done in a recognized graduate school elsewhere and coming within the student’s program time limit may be accepted for credit. These credits must be included in the student’s Program of Studies as ‘Transfer Credit’.

Full documentation on the course(s) must be provided to the academic unit and the CGPS in advance of the term of intended enrolment, to ensure transfer credit is approved. The student must maintain registration at the U of S during the term of absence. The CGPS will forward a request to the Registrar to record the transfer credits on the student’s U of S transcript.

	Work already applied toward another degree will not be accepted for credit.	

	For Ph.D. students, transfer credits will be approved only:	
· After the student has established a satisfactory record in residence here for at least one academic session
· Within the six-year time limit
· When at least 6 credit units at the graduate level are completed at the University of Saskatchewan, unless otherwise specified by the Program of Studies
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Appendix 1: Graduate Student Funding Policy

This document highlights the history department’s policies around funding, which are made in conjunction with allocations of 75th Anniversary Recruitment Scholarships. It aims to provide a transparent overview of how scholarships and awards are adjudicated and distributed. 
· The primary responsibility for these functions lies with the Department Head and Graduate Director.  
· Admissions and recruitment scholarships/funding packages and are adjudicated by the graduate committee and department head to ensure that multiple faculty members evaluate each application. 
· Our funding policy incentivizes students to apply for additional scholarship support.
Policy Effective: Jan. 1, 2025. Policy not grandfathered. All policies apply to new students as of 2025.

Approved By: Department of History
Office of Accountability: Department Head

Purpose: The overarching objective of financial assistance is to support graduate students in completing their graduate programs in an efficient and timely manner and to attract students to our program. 

1. As of Jan. 1, 2025, the minimum doctoral stipend for students who maintain good standing and who are enrolled full time in a Ph.D. program is $31,000 annually, guaranteed for 4 years.
2. There is no set minimum funding for Master’s students.  Master’s students are eligible for funding through the department.
3. All the following count toward meeting the students’ minimum guaranteed funding amount:
a. Stipend/scholarship payment from a supervisor’s research grant.
b. Scholarships provided through the department/school/college or CGPS.
c. SA/Research assistantship, and teaching assistantship payments falling within the PSAC collective employment agreement assigned through the department.
d. External and/or internal scholarships such as the various Tri-Agency programs and the CGPS funded scholarships Dean’s Scholarship, IGLA, and TSDF.
4. Income from the following sources do not count toward the students’ guaranteed funding amount:
a. Income earned through unrelated paid employment external to the university.
b. Student Loans (domestic or international).
c. Funds provided by Indigenous communities to their members
d. Income earned as sessional instructor unless part of TSDF
5. Funding in place for the upcoming year September to August will be communicated to the student and supervisor in writing by August 1 from the graduate chair and will include employment obligations.  This timing may be adjusted for students depending on the start date of their program. The combination of funds may change during the year should the student receive a new scholarship or take on additional academic employment.
6. Decisions regarding 75th Anniversary Recruitment Scholarships:
a. Will be restricted to Ph.D. and M.A. Thesis or Project-based students. 
b. Will be awarded based on the application for admission to the program by the Graduate Committee.
c. Will be informed by holistic adjudication practices and consideration for equity deserving groups.
d. The 75th Anniversary Recruitment Scholarships will be used to address strategic priorities in recruitment such as increasing Indigenous student enrolment, achieving gender parity, including differently abled individuals, etc.
e. May be awarded or renewed for up to 4 years for Ph.D. students and for up to 2 years for Thesis-based M.A. students.
f. Supervisors may provide a stipend that exceeds the minimum at their discretion. 
7. Students, who are eligible, are required to apply for SSHRC grants within the timeframe of their program. Students are strongly encouraged to apply for all awards and scholarships for which they are eligible. 
8. Base funding is defined as the amount of funding that the student is guaranteed by the program prior to receiving the award.  Students are required to inform the Graduate Director when they receive a new scholarship and will not be required to accept an external award that does not financially benefit the student. Success in external and internal scholarship competitions will affect the students’ funding in the following way: 
a. When a student receives a SSHRC grant, that award will supersede the graduate funding outlined in departmental offer letter for the duration of the award. If there is any time remaining on the history department’s original offer letter following the completion of the award, the department will honour the funding offer letter.
b. When a student receives a dean’s doctoral scholarship (domestic or international), the department will provide top-up funding up to, but not surpassing, the SSHRC equivalent amount for the duration of the dean’s scholarship. If there is any time remaining on the history department’s original offer letter following the completion of the dean’s scholarship, the department will honour the funding offer letter.
9. All students are responsible for paying tuition and fees on a per term basis.
10. Funding will continue during thesis or project revisions until submission if it falls within the time frame guaranteed to the student.
11. To be eligible to receive financial support, a student must be registered full time and active in program, maintain satisfactory progress in the program and meet the expectations laid out between the student and supervisor in the Student-Supervisor Agreement.  Decisions to discontinue funding based on poor academic performance and progress in research will be made in consultation with the supervisory committee and the Graduate Director and align with institution of a required to discontinue recommendation.
12. Exceptions to the minimum funding guarantees: 
a. Students funded through foreign agencies or institution.
b. Students who are fully funded by an external agency (such as the scholarship agency of a foreign government) must provide documentation to the Graduate Director.  
c. Where the amount is equal to or greater than the minimum doctoral funding amount at the time of admission may be admitted without additional funding.
i. If there are fluctuations in currency that impact the net pay to the student, then every effort will be made to secure additional funding. However, it is not guaranteed.
d. Students who choose to decline funding terms due to full-time outside employment or other commitments that preclude meeting the terms of the funding guarantee subject to approval by the Dean CGPS for students that fall under the guaranteed minimum funding policy for Ph.D. students.
e. Students who decline the guaranteed funding prior to or during their program remain eligible for scholarships and awards where they meet the criteria.
13. Where funds are required to be paid by the supervisor(s)].: If the supervisor cannot continue stipend/scholarship support after the guaranteed time frame, this must be discussed with the Graduate Director and the student before any action is  taken to stop payments.
14. The purpose of funding thesis-based and project students is to provide financial support to individuals pursuing full time graduate studies in the absence of significant professional work [e.g. primary school educator, practicing registered nurse, professional accountant].

[bookmark: _Toc167194660][bookmark: _Toc181880993][bookmark: _Toc223526372]Payroll documents
Scholarship, stipend and teaching assistant payments occur twice each month, on the 15th and the last day of the month. To avoid delays, submit the following documents at well before the beginning of the term:
· A direct deposit form
· Your study permit (international students only)
· Your Social Insurance Number (SIN) may be required (employment only) – you will need to apply for one if you don’t have one
· A Canadian residential address
Contact the Graduate Funding Officer (asg.gradfunding@usask.ca) for more information.


[bookmark: _Toc218433934][bookmark: _Toc223526373]Appendix 2: Duties of Supervisors, Committee Members, and Students
Please also refer to the CGPS Student-Supervisor Relationship
https://students.usask.ca/graduate/supervisors.php

Duties of a Supervisor:
The supervisor(s) provide advice about research, help with research design, and provide timely review of research proposals, manuscripts and thesis drafts. Supervisor and co-supervisors also provide sufficient resources for the research project. Supervisor(s) are expected to:
a. Guide you on degree requirements, appropriate course work, research, thesis proposal, thesis writing, suitable resources, and workspace.
b. Advise graduate chair on the composition of the advisory and examining committees.
c. Ensure that progress reports, meeting minutes, programs of study, and other advisory committee paperwork is completed and forwarded to the unit’s graduate administrator.
d. Give reasonable notice of extended absences from campus, such as research / sabbatical leaves and make alternate arrangements during such absences.
e. Assess and confer appropriate and fair acknowledgment of your contributions to scholarly activity.
f. Support the student to meet program competencies and professional skills based on their career goals. Such opportunities may include attending and presenting at scientific / professional / industry-related meetings, professional development courses/workshops and teaching experience. As a student, you should frequently discuss your professional plans with your supervisor.
g. Disclose any conflict of interest that may arise.
h. To help the student develop a suitable and manageable thesis topic, keeping in mind the resources available to the student.
i. To be reasonably accessible to the student for discussion of the graduate program of the student, the research for the thesis and the writing of the thesis. This involves assisting the student to refine the topic as research reveals the potentialities.
j. To require students to submit annual progress reports.
k. To develop student-supervisor agreements 
l. To hold formal advisory committee meetings at least once a year, with the student present, and keep and submit to the Graduate Director the formal records of such meetings.
m. To encourage, advise, and guide the student through the various phases of the graduate program.
n. To respond within a reasonable interval to the student’s drafts of the thesis, with criticism and suggestions.
o. To ensure, as much as possible, that a thesis submitted by the student is worthy of examination, to inform the student about the procedure of an oral examination.
p. To ensure that the student has made adequate revisions to the thesis, as prescribed by the examining committee, before the thesis is submitted to the College of Graduate and Postdoctoral Studies.
q. Supervisors of Ph.D. field courses shall:
·  in consultation with the student, agree on an appropriate list of readings for each field;			
· hold regular (usually fortnightly) meetings with the student to discuss these readings;			
· direct the student in the reading course.

Duties of Members of Advisory Committees:
The advisory committee is the voting body that approves your course requirements, program of study, research proposal, monitors progress, performs candidacy assessment (Ph.D. students only), and approves your thesis prior to defence. The advisory committee, including the supervisor, is responsible to take appropriate and timely action in view of student’s progress, and to keep records of this evaluation and all actions taken. Committee members should have sufficient experience and knowledge to be able to effectively assist you with research design, methods, analysis, and your career goals.

Responsibility for naming the members of a student's advisory committee lies with the Graduate Director, head, dean/executive director or designate. See sections 7.9 and 8.11 for how and when committee assignments are made.  

The advisory committee can be called as often as needed but should meet at least once each year to review and assess student progress and to offer advice. You are encouraged to contact individual members or schedule a committee meeting whenever you need help. Supervisors are responsible for scheduling the yearly meeting.

Advisory members can include faculty from the Department of History or other departments or colleges, adjunct faculty, or professional affiliates, as long as they are members of the CGPS faculty. CGPS can also provide one-time permission to non-members. The role of the advisory committee includes:
a. To discuss and, eventually, approve a student’s research program, particularly the thesis topic, and to make constructive suggestions about research and organization of the thesis.
b. To be reasonably accessible to the student for discussion of the thesis.
c. To respond within a reasonable interval to the student’s early drafts of the thesis, if requested by the supervisor, with criticisms and suggestions.
d. To respond within a reasonable interval (normally within three weeks for an M.A.) to a question from the supervisor on whether a complete thesis is ready to go to examination.
e. To participate in the oral examination of the student, in field examinations and thesis examinations.


Duties of Students:
Students are responsible for the success of their program! Supervisor/co-supervisors, advisory committee members and graduate chair and graduate administrator are always there to help, solve problems and provide guidance. Students enrolled in a thesis-based program must complete a CGPS Student-Supervisor Agreement in partnership with their supervisor(s). The agreement must be completed within 12 months of your program start date and emailed to the graduate administrator for uploading to your CGPS record. As outlined in the agreement, you are expected to:
a. Maintain contact with the supervisor(s), provide any changes in contact information.
b. Maintain continuous registration, pay fees and timely submission of scholarship applications and renewals.
c. Familiarize yourself with the policies, procedures, regulations and deadlines established by the USask, CGPS, and our academic unit.
d. Maintain academic performance (minimum 70% average in course work) and adhere to USask regulations concerning Academic Integrity for course work and thesis research.
e. Distribute reports one week in advance of scheduled meetings with the advisory committee.
f. Consult your supervisors (s) and advisory committee regarding workspace, workspace safety, course work, progress reports, thesis proposal, data storage and sharing, thesis writing, program examiners and assessors.
g. Keep research labs and office space tidy, follow the USask workspace and laboratory safety protocols, and respect the space and property of others.
h. Demonstrate appropriate professional judgment, collegial behavior, academic rigor and integrity at all times and in every facet of the graduate program.
i. Make timely and effective progress towards degree completion and inform the supervisor when factors outside of the program may impact productivity
j. Demonstrate a commitment to your research program and work effectively as a member of a team.
k. Maintain a regular pace of progress in order to fulfill the program, course, examination and language requirements at a reasonable pace so that they can proceed to their thesis research and writing without delay.
l. Seek out on a regular basis, and take into serious consideration, the advice of their supervisor and advisory committee regarding their research and writing.
m. Prepare and present a written thesis proposal to their supervisor and committee members by the required date and to prepare to meet with the committee to discuss the ideas and procedures contained therein. Thereafter, students are to maintain regular contact with their supervisor and advisory committee, keeping them advised of progress made in course work, research and writing.
n. Enroll in and complete the required course work while conforming to required standards of ethics and academic performance. It is advisable to complete the course work during the first year in the graduate program.
o. Prepare a paper to be delivered at one of the department’s colloquia. To consult with their supervisor prior to the colloquium presentation concerning content and mode of presentation. To present the paper before their peers and the faculty at the assigned time.
p. Support the work of fellow students by attending the department’s colloquia and participating in them by asking questions and making comments.
q. Prepare for and take the required language examination(s) if required at the stipulated time.
r. Carry out research for, write and revise a thesis in consultation with and under the guidance of their supervisor and committee. M.A. students should be ready to defend their thesis within four years, though it is advisable to plan to be ready within two years. Ph.D. candidates should complete and defend their thesis within six years though it is advisable to plan to do so in four to five years.

Duties of the Graduate Director/Committee
The Graduate Director offers advice to the students and the advisory committee on the departmental and CGPS policies and procedures and acts as liaison between the Department and CGPS. They chair and record the minutes for examinations, doctoral candidacy assessment and defences. You should consider the Graduate Director as your advocate and should be the first person that you consult, should any problems arise that cannot be resolved with or by your supervisor and/or committee members. 

The Graduate Committee is responsible for recommending the admission standards, assessing applicants for admissibility, and establishing departmental policies for scholarships, awards and program requirements including doctoral candidacy assessment. In some cases, policies and decisions made by the Graduate Committee are submitted to the faculty, CGPS, or through other university governance processes for approval.

In general, the Graduate Director and Graduate Committee work together to:

a. Set the direction of history department’s graduate program and maintain its policies, procedures, and standards
b. Support graduate students, committee members, faculty, and supervisors in any issues that relate to the graduate program. This includes providing support in disputes between faculty and students and navigating departmental/college policies and requirements.
c. Remind supervisors and students about requirements such as annual progress report meetings 
d. Be available to faculty, students and staff to answer questions about policies and procedures
e. Assist with the administrative operation of the department’s graduate program. This includes a wide range of tasks including nominating students for awards, adjudicating requests for travel funding, chairing defenses, assigning a committees for each student, planning the 990 Colloquium, etc. 

Role of the Program Administrator
Nadine Penner is our Program Administrator who maintains students’ records and submits the paperwork to CGPS. She will be happy to provide you advice and guidance on graduate program procedures and CGPS policies. You should email documents (certificates of training, proposals, progress reports, etc.) to the Graduate Administrator so that your file can be updated. The Graduate Administrator is also responsible for setting up meetings, examinations and defences.

[bookmark: _Toc218433736][bookmark: _Toc218433935][bookmark: _Toc223526374]
Appendix 3: Countdown to Thesis Defence

Frequently, students complete their programs in a rush, hurrying to finish their theses before some deadline such as commencement of employment elsewhere.  This approach is not a good idea and causes headaches for supervisors and advisory committee members as well as anxiety (and sometimes unpleasant surprises) for students.  To alleviate such problems, the following is a rough guide to what students should plan as a countdown to their desired date of thesis defence.  The times required for the latter stages are rather rigid.  Students must be aware of this process, and aware that failure to follow the schedule outlined below may make it impossible for faculty members to assist them to meet their desired deadlines.

	[bookmark: _Hlk213423823]Normal Countdown to Thesis Defence
[bookmark: _Hlk216013713]
Note:  times are given as rough estimates counting backwards from the desired completion date.  All other requirements of the program must be satisfied before the thesis goes to defence.  Generally, the higher time allowances are appropriate to Ph.D. theses, while the lower ones may be sufficient for M.A. theses.

minus 12-18 mos. (suggested):
· discuss schedule with supervisor and, if necessary, advisory committee and/or Graduate Director
· deliver draft chapters to supervisor, and revise to take account of supervisor’s comments   

minus 4-6 mos. (suggested):
· deliver complete, revised thesis draft to supervisor
· receive supervisor’s further comments; begin further revisions

minus 3-4 mos. (suggested):
· deliver complete, final thesis draft to supervisor
· carry out last minute touch ups and formatting
· obtain supervisor’s agreement that the thesis is ready

minus 6-8 weeks (required minimum):
· deliver final thesis draft to supervisor for distribution to advisory committee.  The advisory committee is normally allowed three weeks for an M.A. and four weeks for a Ph.D. to determine whether the thesis is suitable to proceed to examination.
· be prepared to carry out further changes if members of the advisory committee identify deficiencies in content or presentation 

minus 4-6 weeks (required minimum):
· provide examination copy of the thesis to graduate administrator for forwarding to arm’s length examiner (two weeks to read an M.A.) or to the external examiner (four weeks to read a Ph.D.) and the CGPS.

Oral defence!




Please note that this is a normal countdown only.  At various stages, students may find that considerably more work is needed on some part of their research or their manuscript, significantly delaying one of the stages in the above process.  For this reason, it is important to plan ahead and plan carefully, allowing both time and flexibility for completion.
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[bookmark: _Toc223526375][bookmark: _Toc181880959]APPENDIX 4: Academic Integrity and Responsible Conduct of Research
The University of Saskatchewan (USask) community values integrity, honesty, and ethical behavior, as outlined in the mission, vision, and values statement. Graduate students are integral part of USask research, scholarly and artistic work endeavours and are expected to demonstrate and practice academic integrity and ethical judgement in all aspects of their academic work, including coursework, research, teaching and other non-academic settings and follow the USask responsible conduct of research (RCR) guidelines.

Our Learning Charter identifies integrity and respect as one of our learning pursuits, including exercising intellectual integrity and ethical behaviour with kitimakeyichikewin | kitimakaymitoohk (Cree/Michif, kindness by self to others). Visit USask Academic Integrity web page for more information.

[bookmark: _Toc181880960][bookmark: _Toc223526376]Academic Honesty and Misconduct
Follow the rules and regulations governing academic integrity at USask. Take credit for your work and acknowledge the contributions those that participated in the work. Educate yourself. Follow course examination instructions and check with instructors if use of AI tools is allowed. For committee reports, candidacy assessment and thesis preparation, check with supervisor(s), advisory committee members and graduate chair if input from fellow graduate students and faculty are allowed, including the use of artificial intelligence (AI) tools. If you are unsure about ethics of something that you witness or doing, ask your supervisor or graduate chair. Visit USask web page for academic misconduct regulations.

[bookmark: _Toc181880961][bookmark: _Toc223526377]Plagiarism and Infringement
[The University of Saskatchewan is committed to the highest standards of academic integrity and honesty.  Students are expected to be familiar with these standards regarding academic honesty and to uphold the policies of the University in this respect.  Students are particularly urged to familiarize themselves with the provisions of the Student Conduct & Appeals section of the University Secretary Website and avoid any behavior that could potentially result in suspicions of cheating, plagiarism, misrepresentation of facts and/or participation in an offence.  Academic dishonesty is a serious offence and can result in suspension or expulsion from the University.

All students should read the University’s Regulations on Academic Misconduct. 
Plagiarism is one of numerous examples of misconduct that are outlined in these regulations. Because it concerns the use of sources in the production of one’s own work (research essays, historiographic papers, tests and exams, book reviews, film reviews, artistic or historical reproductions, and any other written requirements), a clear understanding of plagiarism is particularly important in History courses, where such work often constitutes a significant component of the course. Accordingly, every student must understand the distinction between plagiarism and the legitimate use of external sources. As stated in the University’s regulations:
“Plagiarism is the presentation of the work or idea of another in such a way as to give others the impression that it is the work or idea of the presenter.

Adequate attribution is required.  What is essential is that another person have no doubt which words or research results are the student's and which are drawn from other sources.  Full explicit acknowledgement of the source of the material is required.
Examples of plagiarism are:
(i) The use of material received or purchased from another person, website, or other source or prepared by any person other than the individual claiming to be the author. The use of material received through purchase is also known as “contract cheating.”
(ii) The verbatim use of oral or written material without adequate attribution.
(iii) The paraphrasing of oral or written material of other persons without adequate attribution.”

It is also unethical to submit the same essay (or other course work) to two different classes unless you have prior approval from the instructors of both classes.
For useful tips on avoiding plagiarism in history assignments, please consult the relevant chapter in Mary Lynn Rampolla’s A Pocket Guide to Writing in History, any edition.
If your instructor believes that plagiarism or any other type of academic misconduct has occurred, they will follow the University’s Regulations on Academic Misconduct (see link above). 
For more information on what academic integrity means for students, see https://academic-integrity.usask.ca/
Students are encouraged to ask their instructors for clarification on academic integrity requirements.
You are encouraged to complete the Academic Integrity Tutorial to understand the fundamental values of academic integrity and how to be a responsible scholar and member of the USask community. For additional help developing the skills for meeting academic integrity expectations, see https://academic-integrity.usask.ca/students.php
Students wanting to connect their assessment in this course to assessments they have completed in another course must get explicit permission of the instructor to avoid potential academic misconduct of self-plagiarism.

In addition, students should read and be familiar with the University’s Standard of Student Conduct in Non-Academic Matters and Procedures for Resolution of Complaints and Appeals (https://governance.usask.ca/student-conduct-appeals/non-academic-misconduct.php)
All students are encouraged to be aware of the rules for courses set out in the Academic Courses Policy on Class Delivery, Examinations, and Assessment of Student Learning
USask library also have good resources including the following:
· Grad writing – Avoid Plagiarism
· USask Library 
[bookmark: _Toc181880962][bookmark: _Toc223526378]Research Ethics and Workspace Safety
The USask requires that all research, field work, scholarly and artistic work conducted by its members including graduate students conform to the highest ethical standards in the use of human subjects, animals and biohazardous materials and follow the USask health and workspace safety regulations. To meet College of Graduate and Postdoctoral Studies (CGPS) degree requirements, you need to complete the following non-credit courses:
· GPS 960: Ethics in Research (mandatory for all graduate students)
· GPS 961: Ethics and Integrity in Human Research (mandatory if working with humans)
· GPS 962: Ethics and Integrity in Animal Research (mandatory if working with animals)
Students involved in animal and human research are required to take additional training, offered by the Office of the Vice-President of Research. In addition to the training, be aware that you and/or your supervisor may require approval of the Animal Use Protocol (AUP) from the University Animal Care Committee (UACC) or approval from the Behaviour or Biomedical Human Ethics Board before starting your research. It might take months for these approvals. Consult your supervisor to find out which safety courses (Log in to PAWS using NSID) are required for you.

[bookmark: _Toc181880963][bookmark: _Toc223526379]Artificial Intelligence (AI) and Generative AI Guidelines
AI and generative AI are rapidly evolving technologies and there is not a one-size-fits-all set of rules. Our guidelines are based on the USask principles and guidelines for use of AI in teaching and learning, research scholarly and artistic work, and administrative work and CGPS framework for graduate programs on the use of generative AI. It is good practice to ask permission prior to using AI / GenAI tools in any of your courses, reports, thesis writing, publications and non-academic works and fully acknowledge the sources. If you use AI in a way that violates the course syllabus rules and the following policies for RSAW work, you are violating institutional policies.
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